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	Place /event received:
	
	Total Number of items received
	
	Received by: 
	

	Name & address of Owner:
	


Description of items

	
	Type: 

doc, photo etc
	Subject
	Condition

Indicate/describe any damage etc 
	Copyright release signed?
	Item ref no.
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	Date items returned
	
	Items returned by (name)
	
	Name of person receiving returned items
	


Items listed above returned in condition stated 

Signature of owner / receiver: 
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